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Title: Tailor

HRAL gk
Department: Housekeeping
k] (EE !
Hierarchy: Reporting to Executive Housekeeper
TEARAT B ITBUE R
Direct Subordinates: N/A

Hg % ANidE H]
Indirect Subordinates: N/A

CIREN AT
Category: L7

) %
Scope/ER T {5 H

Repairs all Hotels curtains, linens, uniforms, towels, etc... and other required.
BAMNEJE T A & B, $Ik. B P& DL AR E RSN S I
Keep record of discarded items.

AR o

Maintain equipment in good condition.

AEFF LA BRI ARG

Responsibilities and Obligations/ 5 {F 1 X 5%

Repairs in house linen and uniforms.

I P AT SR

Discard linen or adapt it for other usage and maintain records of all discards.
I RATE . BN AT SOEF L E & DR AR AT .

Repairs and adjust uniforms and makes new ones as required.

A IR R e, AR AR 95 2 ) 80 o

Repair guest clothing in emergency situation or as required.

TE s EE R BV T L AN AR

Design pattern for promotional uniforms.

et B 1 Ak AR 2

Keep records and informs Housekeeper of any accessories and sewing items to be purchased.
AN RIATATHRL S 22 2T, BOE SR R 5K

Issues certain new uniform to new staff and keep records.

TSR T R TR TSR IR T SR U 1 5%

Attend training sessions.

ZINEE N2

Knowledge of Fire, Safety, and Security procedures of the Hotel.
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FAFIEE I KR 2 AMORBERE Y

Security, Safety and Health/4£ &, 274 F{a

Maintains high confidentiality in regards to guest privacy.
RKTBENERL, REF N,

Reports any suspicious behaviour of guests and staff to the General Manager and Security.
WA NBA AT AT SRAT 0y, S 1) S e PR R 22 AR T ek

Notifies housekeeper regarding lost and found objects.
BRUEATIE RS, S & En % 55 i

Ensures that all potential and real hazards are reported appropriately immediately.

T S Pt o A AT VS A B SE ) s

Fully understands the hotel’s fire, emergency, and bomb procedures.

PINWIE K, BRI LA SRR AR

Follows emergency procedures to provide for the security and safety of guests and employees.
AT R RS, URIER AR A T2 4.

Works in a safe manner that does not harm or injure self or others.

PASCR 224 i 7 sUEAR, 5t o B 5 Jept N .

Anticipates possible and probable hazards and conditions and notifies the Manager.

TR FT BEHI SR BTG B, JF I o R BN 5

Maintains the highest standards of personal hygiene, dress, uniform, appearance, body language
and conduct.

RIF RN AN LAE, B, BCFEIR, BiAES &7 8.

Competencies/BE HER

Able to draft patterns.

Refg BTt RE .

Able to alter clothing and uniforms
REMAZ AR AN ) o

High School Certificate

g

Minimum 1-2 years experience in the same position
FE A — R 20 TARL-24.

Reliable and able to work under pressure
WA AT 5E HBe k=2 TAEL 7).
Competent about his/her self

A BT,

Must be physical fit, no previous ailment
WIRBERE, ToHBIw .

Read and Write English (written and oral)
A JE LB R ) M S5 1ERE
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Interrelations/ EAHBR & -
Liaises with Housekeeping, Laundry staff and other departments.

5B R WA i LA TR FFIER

Work Conditions/ TA/EF 15
Regular hours with extra times occasionally.

1 ARS8, /R PR N EE

Date
H 39

Reviewed By
EE YN

Approved By
CE N

I understand and agree to the above Job Description and that as a policy of XYZ
Hotels & Resorts, it is the responsibility of all Employees, to be both willing to teach, in order

to help colleagues reach their full potential and willing and accepting to learn, in order to progress and
improve personal abilities, resulting in maximum guest satisfaction.

EUN C TR IF AT L BB R BT, IR ARG B A7 HR SR b 2R B JRF 58 i PR B
FITEY o IR THER PR T IR 5 22 Prfy R RIER DT . BR 35 BhIRA TR [R) S A 45 At AT B B
KHJHERE: R T IR 2 IR R IFIRTT I AT RE . P A2 B bR R i K2 N R

Employee Signature Date
R H 3
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